
Eagle Print Shop
Post Office Box 8116 • 478-5697 • FAX 478-0795

JOB REQUEST FORM
05/08

Name______________________________________________________

Department _________________________________________________

Phone ________________ FAX _____________   PO Box____________

BILLING INFORMATION:
     CASH          SPEED CHART # ________________________________

    CREDIT CARD ____________________________________________

 FOUNDATION ACCT #______________________________________

APPROVED BY _____________________________________________

  

                            JOB NUMBER _________________

Date In_________________ Date Due_________________

Received By ____________ Compl By_________________

     Pick Up              Call when Ready  (Called on:_________at:________)

     Deliver to: _______________________________________________

Building ______________________________  Room ________________

TYPESET PRINT   Front     Front & Back BLACK INK or  COLOR COPIES CUT/TRIM TO_______

PUNCH ___ holes STAPLE ___ PAD ___ per pad  FOLD  ________  LAMINATE
SHRINK WRAP MACHINE BIND PLASTIC BIND WIRE BIND SPRAY MOUNT

   FOR BOOKLETS ONLY :    Color of Cover ________________________________       Print Cover: Front only Front & Back

Special Instructions_____________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

THIS SECTION FOR PRINT SHOP USE ONLY

REGULAR COPIES

________@_____ = $ _______

________@_____ = $ _______

________@_____ = $ _______

________@_____ = $ _______

________@_____ = $ _______

________@_____ = $ _______

TOTAL . . . . . . . . . . . .  $ _______

COLOR COPIES

________@_____ = $ _______

________@_____ = $ _______

________@_____ = $ _______

TOTAL . . . . . . . . . . . .  $ _______

SUPPLIES

________@_____ = $ _______

________@_____ = $ _______

TOTAL . . . . . . . . . . . .  $ _______

PRESS/SCREEN PRINTING

________@_____ = $ _______

________@_____ = $ _______

TOTAL . . . . . . . . . . . .  $ _______

POSTERS/BANNERS

________@_____ = $ _______

________@_____ = $ _______

________@_____ = $ _______

SPRAY MOUNT

________@_____ = $ _______

________@_____ = $ _______

TOTAL . . . . . . . . . . . .  $ _______

BROKERED

________@_____ = $ _______

________@_____ = $ _______

________@_____ = $ _______

TOTAL . . . . . . . . . . . .  $ _______

BINDERY

Staple

________@_____ = $ _______

Cut/Trim/Drill

________@_____ = $ _______

Fold

________@_____ = $ _______

Pad

________@_____ = $ _______

Handgather

________@_____ = $ _______

Laminate

________@_____ = $ _______

Shrink Wrap

________@_____ = $ _______

Plastic Binding

________@_____ = $ _______

Machine Binding

________@_____ = $ _______

Wire Binding

________@_____ = $ _______

TOTAL . . . . . . . . . . . .  $ _______

21 COPIES  $ __________

22 CLASSNOTES $ __________

23 POSTERS  $ __________

24 SUPPLIES  $ __________

29 PRESS/SCREEN  $ _________

31BINDERY  $ __________

32 BROKERED  $ __________

33 COMPOSITION  $ __________

34 COLOR COPIES   $ _________

40 MISC INCOME  $ __________

sub total  $ __________

tax  $ __________

TOTAL  $ __________

QUANTITY      DESCRIPTION (flyer, memo, booklet, etc.)                                                    # Pages        PAPER (Color and Weight)                      Size


